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PEEL TOWN COMMISSIONERS
JOB VACANCY
APPOINTMENT OF BOOK KEEPER & ADMINISTRATION OFFICER
 

Peel Town Commissioners invite applications from suitable candidates for a book keeper and administration officer vacancy operating from the Commissioners’ Town Hall in Peel.

 

The successful candidate will be responsible for the routine book keeping, payroll, administration duties for the Commissioners’ operations and services. The book keeper and administration officer will report to the Commissioners’ Town Clerk and must be numerate, fit, reliable, trustworthy, self-motivated and conscientious. This position is for 37 hours a week and offers an opportunity for either a candidate seeking their first employment in a finance role or for a candidate who has book keeping qualifications and experience. The position will initially be available for a six months period with the potential for the role to be made permanent depending upon a candidate’s expertise. The position will be subject to the National Joint Council for Local Government Services Terms and Conditions of employment.
 

Further details can be obtained by contacting the Town Hall by telephone on 842341.

 

Applications in writing, giving details of relevant knowledge, skills, experience and the names of two referees should be submitted to the undersigned to arrive not later than 5pm on 7 May 2020. 

Derek Sewell

Town Clerk

Town Hall

Derby Road 

Peel
